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outlook assembly instructions

4 - grooved horizontal poles

1 - vertical pole with three
telescoping sections.

1 - base with 3 rotating feet

2 - brackets, top and bottom

1 - banner

parts list:

Always keep these instructions
with your outlook

To minimize creasing, carefully
fold or roll banners after each
use

When the display will be sub-
jected to frequent travel, a
hard carry case is recommend-
ed.

In case of loss or damage,
spare parts are readily avail-
able.

tips:

1. Setup base
Rotate the feet to form equal thirds of a circle.  If
the feet should become separated, they are
labelled top, middle, and bottom for easy
reassembly.

2. Place bottom bracket
Extend the telescoping vertical poles slightly.
Insert the widest pole (the bottom) through the
bottom bracket and screw into the base assembly.
Be sure the bracket’s tube sleeves are facing up.

3. Attach top bracket and adjust height
Attach the top bracket to the thinnest, top pole by
screwing in the provided thumbscrew.  Adjust the
bottom bracket to your requirements, and extend
the telescoping vertical poles to slightly less than
the banner height.

4. Insert horizontal poles and banners.
Slide the grooved horizontal poles into the sleeve
hems of the banners.  Then, slide the banner
sleeves, with the poles inside, through the bracket
tubes.

5. Adjust height and width
Loosen the lock nuts on the telescoping sections
to adjust the height of the stand until it is pulling
the banners fairly taught.  Make sure the brackets
are not twisted in relation to one another.
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